COMBINED ARMS TRAINING CENTER 
COMMANDER’S CHECKLIST
	Student’s Name:
	RANK:
	SSN:

	Unit:
	MACOM:
	

	Course Title:
	
	

	Report Date:
	Start Date:
	End Date:


1. Student possesses funds or a credit card to defray all expenses, transportation, lodging, and incidentals.  
2. Student has transportation.  CATC does not provide student transportation.
3. Student possesses three copies of the DD Form 1610(default format) that complies with the example on the Training & Resources Management System (TRMS) web page (https://trms.7atc.army.mil).

4. Student understands that arriving in Vilseck without having a reserved seat in ATRRS means that he/she may be returned to his/her unit and that CATC will not fund the TDY. 

5. Local students not requiring billeting report to Building 336, room 203, Student Detachment, with the Commander’s Checklist, not later than the Friday prior to course start date to confirm seats and that no billeting will be required. 
6. Student meets all course prerequisites, or a waiver has been obtained, and has no physical limitations that might prevent course completion to standard.
7. Students understand that CATC Student Detachment coordinates all billeting arrangements.  Students who cannot report before 1600hrs for a valid reason must call the Student Detachment (DSN 476-2755 or civilian 09662-832755) to arrange lodging.

8. Student has been briefed on transportation requirements, course reporting date/time/location, and other special requirements.

9. Student possesses a completed and signed Commander’s Checklist for turn in to Student Detachment upon reporting.

10. Student has received a safety brief.
I have reviewed this Soldier’s qualifications and potential for successfully completing the assigned course, have counseled him/her on the above listed requirements, and hereby verify his/her readiness to attend the CATC course.
Commander’s / First Sergeant’s Signature: 







Commander’s / First Sergeant’s Signature Block: 
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